[image: A green logo with text

AI-generated content may be incorrect.]ABI Workplace Access & Support Confirmation – BSB50120 Diploma of Business
To: Advanced Business Institute
Email: ceo@advancedbusinessinstitute.au
Re: Confirmation of Student Support for BSB50120 – Diploma of Business
Dear ABI Enrolment Team,
I am writing on behalf of [Company Name and ABN/ACN] to confirm that we are supporting [Student Full Name] in their enrolment and completion of the BSB50120 – Diploma of Business delivered by the Advanced Business Institute (RTO 46282).
We acknowledge and confirm the following:
1. Workplace Access
The student will have access to workplace documents, systems, and interactions with staff necessary to complete project-based and simulation-based tasks. 
This includes:
· Organisational plans and policies
· Financial data (or simulated)
· Operational resources and human resources interactions
2. Technical Readiness
The student has access to a compatible computer, internet, Microsoft Office, Adobe Reader, and relevant accounting software such as MYOB, Xero or QuickBooks.
3. Time Allocation
We are providing the student with appropriate time during work hours and/or flexible arrangements to meet the engagement requirements of the course.
4. Stakeholder Engagement
The student will be able to consult with internal and external stakeholders for relevant units, and be supported in conducting meetings, workshops, and presentations as required by the assessment schedule.
5. Supervision and Verification
We will ensure that a designated supervisor or manager is available to support the student’s progression and, where needed, verify the authenticity of workplace-based assessments and outputs.

Please do not hesitate to contact us for any additional details.
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